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For office use only:

Project Number:     
funding cycle:     
Project Reporting Form
Section A: Brief Summary of Project

1. Name/Title of Project:

Please fill in the name of the specific project that was funded by Freedonia. If it is the same as the name of the Applicant, fill in the name of the Applicant

     
2. One paragraph description of the Project’s goals:

In a few short sentences, describe the specific practical goals of the project, as indicated in your original application.
     
3. Timeline of Project: 
Project start date:      
Project Completion Date (if applicable):     
4. Short description of Project activities:

In a few paragraphs or bullet points, describe exactly what actions you took to reach the project’s goals. Please be as specific as possible.
     
Section B: Evaluation

5. Project Evaluation Process
Please describe how you determined the effectiveness and impact of the project. Was there an evaluation process? Who was involved? How did you measure success and identify lessons? How will you share these lessons with others?
     
6. Project Evaluation 
Please describe the outcome of your project evaluation. Did you achieve the goals set for the project? Why, or why not? Were there any unexpected outcomes? What positive lessons did you learn? What problems did you encounter? What recommendations would you make to others undertaking a similar project?
     
7. Who benefitted from the project? 

As specifically as possible, please identify the individuals, groups, geographical areas or other identifiable beneficiaries that the project impacted.

     
8. How did you involve the project’s beneficiaries and communicate with them?

     
9. Involvement of equity-seeking groups 

As specifically as possible, please evaluate the involvement of and impacts on equity seeking groups (as per Freedonia’s Affirmative Action and Equity Policy)
     
10. Follow-up 

If applicable, briefly describe any planned follow-up activities or next steps the group plans to undertake to achieve the goals of the project.
     
Section C: Publications
11. Project Publications:

Please indicate any items published by the project, if applicable. Can include electronic documents, websites, videos, presentations, etc. Please send copies of published items to Freedonia. 
     
Section D: Financial reporting
12. Project Expenditures:

Please provide a detailed breakdown of all expenditures for the project (this may be submitted as an attachment).

     
13. Remaining Funds:

If the project was under-budget, please indicate how much funding remains, and how you intend to use the remaining funds.

     
14. Other funding sources for the project (if any): 

Did you raise funds from other sources, and if so, how? From whom?
     
Section D: Basic Applicant Information and signatures
15. Name of Applicant/s: 

Please fill out the name of the group or individuals who carried out the Project described above.

     
16. Applicant Address:

Please provide a complete mailing address, phone, e-mail and other contact details

Address:      
Tel No:      
Fax No.
     
         

E-Mail:      
Website (if any):      
17. Contact Person(s):

Please appoint one person to serve as a contact point 

     
Address/Phone No. (if different than #5, above):
      
Signature:_________________________________
Date:______________________

Please submit completed application to:

Intake Committee

Freedonia 

Cooperation for Economic Self-Reliance
Box 541, Stn. P
Toronto, ON  M5S 2T1

intake@freedonia.ca
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